FORMATIVE ASSESSMENT

7 PARTS OF BUSINESS LETTER


800 Raider Drive

McConneslville, OH  43756

May 16, 2011
Morgan High School
800 Raider Drive

McConnelsville, OH 43756


Dear Ms. Eldridge:

It is with pleasure that I write this letter of recommendation Jane Doe has matured into a lovely young woman from when I knew her as a freshmen.  Not knowing what path in life she would take, she has set goals her junior and senior years that have lead her into a path with direction.

She is a very caring, conscientious person who works well with others and shows concern for others around her.  She has learned to accept the challenges of life around her and is determined to meet obstacles she encounters with an open mind and a positive attitude.

As she continues on with her journey in life, I am confident she will strive to do her best to accomplish what path she chooses and do it with a smile.

Sincerely,

Karole McGrew, Business Instructor

21st Century ASOP, Coordinator
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